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GoArts Online Application System Tutorial
201 Visual Arts Fellowship Application

Begin by registering as an individual. If you are already registered in the
GoArts Online Application system as an individual, skip to page 4.

Click NO
GO Arts Columbus roe .
Click here
Welcome to the GCAC Online Grants Application System
Login Register
Tou #ccess he agpfcation sysiem.
Usarnami: Filease anEwer 3 few questions i
[ Do you have a 501{e)(3)7 Yes or [I-
Password:
(EEEE——
S TS GG PR I
100 E Broad SL | Su 2280 | Columbes, OH 43215 | 814-224-26001 914-224-7481 b | grante@ucacong
Developed by Grio Technology
Click YES
GO Arts Columbus roe
Welcome to the GCAC Online Grants Application System | B C li C k h ere
Login Register
Tou #ccess he apgl syslem.
Usarnarm: Fiaass SnEWEl 3 Tew questions 1o begin e BrOCEEE.
I: Are you an individual artist? or Ho
Password:
S TS GG PR I
100 E Broad SL | Su 2280 | Columbes, OH 43215 | 814-224-26001 914-224-7481 b | grante@ucacong
Developed by Grio Technology
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If you experience technical difficulties or have guestions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)




GoArts Online Application System Tutorial
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Click “REGISTER AS AN INDIVIDUAL".

em - Wiedows Inbemet Explores

e P
fU‘ Greater Columbus Arts Council

GO Arts Columbus

Columbus Grants

Welcome to the GCAC Online Grants Application System

Click here

‘Artists may apply for Project Suppart when a non-profit
erganization agrees to act as the liscal agens for the

Login Register

You access he
Usarnamic Plaase IEwer 3 lew questions
[ —
[ o0 st ippheatr.

project. Froject grants are competitive and should be
designed for the benefit of the general public, Pleass
contact the grants office 1o discuss funding cpportunities.

GCAC offers
basis. Click here 1o and complete

GEACICHY of Trogram | sy g sog
100 & Aread 51 | Suts 2250 | Columbus, DH 43215 | 614-224-2608 | 614-224-7461 tix | srantsgincac org
Deveiaged by np Technology

Complete the registration page by providing contact information, username

and password.

When selecting a username and password, remember that the system is case-

sensitive.

If you forget your password, we can send you the information, by calling or

emailing Ruby Classen.

LGt IS CRMATION

Click here

USER RAME

PASSWORD

GCAC/CHty of Codumbus Grants Program |
100 & Froad 51 | Suite 518

Dirwblapad by Grp Technology

W GEIC arg
2600 1 614-224-T404 tan | rants@ocacom

— [ Complete
the fields
by entering
the
requested
data.
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If you experience technical difficulties or have questions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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GO Arts Columbus

W

/ Your registration request was raceived.
You will receive a confimmation email at the adaress you provided,
\ You must click on the link in the smail to activats your registration. Please print this page foF your reco

W
Rutry Classan

10 Eas? Broad Street. Suite 2250
Columbus, 0 £3218

814,221 8208 (phone)
B14.224 481 (fax)
rexsEANEgess ong
www gcac.ceg

LOGI INE CHMATION

Within minutes, you will receive an email confirmation with a link to activate

your account.

You must activate your account by clicking on this link in order to continue to

the application.

Open the email and click on the link.

eolnssenligeas agg
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Click here

If you experience technical difficulties or have guestions about the Individual Artist Fellowship process, please contact:

GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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GO Arts Columbus ClG e o

the GCAC Online Grants Applic

Your registration has been activated. You can naw legin.

o b 3ccass the (LA application system.
Usemame: Flaass SASwHr A Tow QUASHONS 10 BEOIA Mé FEGIEaten Leocess
i
1 Do you have a S01(c)(3)7 Yes or No
Pasaword

You log in by entering your username and password in the fields provided,

GO Arts Columbus ClG e o

/élmme to the GBAC Online Grants Application System

Login Register —— | Enter your
wmmmm:%mmmmww Username

and
password
here

Click LOGIN
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If you experience technical difficulties or have guestions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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o=/ —

M

You will be directed to your customized home page.

meme  Logoea m au: Fuby Clnsen [Log Ost)

GO Arts Columbus ~rac
£

Logged in suczesstully
To-Do's Individual Artist (g
TEET wanmugt Ruby Classen
100 East @road Strest Sute 2250
Applications Columbus, OH 43315
Payments 614 231 8405 (phona)
Thiare ate no paymeets for Fuby Classen 14,224 7481 it}
relassenggeac sog
WHW.GCIC0NG
People (add}
Authonseg Oficlals
Fusty Classen
14,221 1428 {phone)
oy

meme  Logoea m au: Fuby Clnsen [Log Ost)

GO Arts Columbus ~rac
£

Logged in successtully

Click here

To-Do's Individual Artist {gdif)
oo topiceuon et e st s et v oo Ry Classen

100 East @road Strest Sute 2250
Applications Columbus, OH 43315

Paymants 614 221 8405 (phona)

Thate afe no paymets lor Ruty Classen 614,224 7451 it}
relassenggeac sog
W DRI

People (add}

Authonseg Oficlals
(="

14,221 1428 {phone)

relassangipeac oy
EaiL iz teaon

Login Information

This will launch the application.
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If you experience technical difficulties or have gquestions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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]
fU‘ Greater Columbus Arts Council

You will notice Tabs across the top and active links on the checklist.

Fame  Logoea i aw: Ruby Clmsen (Log Ost)

GO Arts Columbus _ac
£

/ individual Artist Fellowship (Tni Artist Fell p): Ruby CI
\ - Discipline  Ssatemont  kmages  Print
 ApplcUGTCHECKIS——

Submit this application

Biscipling

Begin the application by completing the DISCIPLINE section.

To access this section, click on DISCIPLINE tab or on the checklist link
Discipline.

Aatist Felowshipt Hubg Class - Windows [siomet Erplore

ot EE1 |
Fame  Logoea i aw: Ruby Clmsen (Log Ost)

GO Arts Columbus _ac
£

TEST Individual Artist Fellowship | 1 Artist Fel p): Ruby Classen: Application | Click here

[ oo R

Application Checklist

Submit this application

OR
Click here
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If you experience technical difficulties or have questions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)




GoArts Online Application System Tutorial
201 Visual Arts Fellowship Application

A
'-\\‘._ ]

a

‘ Greater Columbus Arts Council

Make a selection from the drop down menu that best describes the body of
work you are submitting.

You will be directed to the checklist indicating that the DISCIPLINE section is

completed.

If you experience technical difficulties or have gquestions about the Individual Artist Fellowship process, please contact:

A Fellowshipk Hubg Class - Windoes [memed Enplosm

meme  Logoea m au: Fuby Clnsen [Log Ost)

GO Arts Columbus L ac
- |
TEST Individual Artist Fellowship {Individual Artist Fellowship): Ruby CI

Chocklist  Discipline  Statemont  images  Print

Discipline

GCACKCRY of Columbes Grants PIOgRam | sww 2035540
100 E Broad 5L | Swte 2250 | Columbos. OM 3215 | 814-224-2608 | 814-224.T481 tan | sranie@ocgc org
Dheveloped by Grig Technalogy

1 FeSowship Huby Class - Windoss Imomel Eeplosnt

meme  Logoea m au: Fuby Clnsen [Log Ost)

GO Arts Columbus L ac
- |
TEST Individual Artist Fellowship (Individual Artist Fellowship): Ruby CI

Chocklist  Discipline  Statemont  images  Print

Click here

Discipline

Grants Progrann |

QCACKCHY of Columeas. B AL
100 E Broad 5L | Swte 2250 | Columbos. OM 3215 | 814-224-2608 | 814-224.T481 tan | sranie@ocgc org
Develuped by Grig Technalogy
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GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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Aatist Felowshipt Hubg Class - Windows [siomet Erplore

meme  Logoea m au: Fuby Clnsen [Log Ost)

GO Arts Columbus C]EC e o=
TESTI idual Artist Fel hip (Individual Artist Fells p): Ruby Cl

PP Section: marked
“ Decipine  Slatement  kmsges Print

Application Checklist

Submit this application

meme  Logoea m au: Fuby Clnsen [Log Ost)

Click here

GO Arts Columbus
£
TEST Individual Artist Fel hip (Individual Fell ssen: Application

Section:

- [

Application Checklist

Submit this application

You will be directed to the Artist Statement narrative section.
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OR
Click here

If you experience technical difficulties or have gquestions about the Individual Artist Fellowship process, please contact:

GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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1 Fellawshipk Ruby Class - Windows imemed Explosnt

Mome  Logged n ax: roassen (Lsg Out)

GO Arts Columbus CIEo o=
Enter text —
here TEST Individual Atist Fellowship (Individual Artist Fellowship): Ruby Classen: Apy
Chockit | Diacipling m““’” Prnt
Statement

of Waork F

wesk. raphy. 1esuma, X 1t should.
B0 anunmous. In your statemant. detad our tochalgue. pEpose, motalion. - mndium or
work. ¥

You are allowed 3000 characters in the text box.
You can save your work and return later by clicking on SAVE STATEMENT.

Once you are satisfied with your statement, you will click SAVE STATEMENT
AND MARK SECTION COMPLETE.

2 Columbur - TES T Indrvidual Astizt Fellowship (Individual At Fellowshipl Huby Class - Windows imoimel Erplosnt

Click here

to save }

your work _~ | Click here

and return / to mark:

later the section
complete

SAVE STATEMENT AND WARN SECTION COMPLETED

of Columesss Grants Program | sww 9oic og
100 E Broad 5L | Suile 2250 | Columbos. 08 43215 ] 814-224-2608 | 814-224-T481 b | crants@ocec org

S o) Eﬁo ' .

When you have marked section complete, you will be directed to the checklist
indicating the Statement is completed.
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If you experience technical difficulties or have questions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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201 Visual Arts Fellowship Application

Aatist Felowshipt Hubg Class - Windows [siomet Erplore

meme  Logoea m au: Fuby Clnsen [Log Ost)

GO Arts Columbus _ac
£
TEST Individual Artist Fel hip (Individual Artist Fell p): Ruby Cl

Section: marked

“ Decipine  Slatement  kmsges Print

Application Checklist

Submit this application

v Discipiine
\"ihuun-m

Images

meme  Logoea m au: Fuby Clnsen [Log Ost)

GO Arts Columbus ~ac Click here

TEST Individual Artist Fﬂlmhlwhy EiassnzAntbicti
B o oo e o OR
Application Checklist Click here

Submit this application

¥’ Dissipline
V' sutemans

You will be directed to the IMAGES page to begin uploading your images.
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If you experience technical difficulties or have guestions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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ana specteatons hes

Your images

Upload New Image

The crdar of your imgorant.
O A0S,
Your ot apphcation
Panehsls TLE
Ites ganerally preferatie 1o submit
rathas han 3 broad
FAnGS of stfas and modia
WORK DATE =
[oqum— 5] [19 3] [200a 8]
MEDIURR:

DHMENSKN (H X W 2 Ok

NOTE: For tutorial purposes, the files used have not been formatted to
specifications. Please make sure your images are to specifications prior to
uploading them to the system.

To upload an image, enter the TITLE

your image atfy i g9 ple: your imags with black 8o bring your image to 1821820
plunls. Ho ofser S8 wil b tical, and AghL f your IMage is
herzcetal top il
and speciicabons here.

Your images Upload New Image
i@ coder of your IMEges & imgonant. e Pl

o 3ges.

Wour application

s T

edmntation of yous curment work. 1L e pererally preterable 1o Submit mage |
the pansl 1o considar.

FANg OF S1jtes. and media.
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If you experience technical difficulties or have guestions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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Assign a WORK DATE using the drop down menus

gy Class - Windows Iriemel Erpboe

youIr image atfy ¥ g% ples fOUT Imags with black 82 bring your image 1o 1831830
plunls. Ho ofser S8 wil b tical, and AghL f your IMage is
herzcetal op Pl mags
and speciicabons here.

Your images Upload New Image
i@ coder of your IMEges & imgonant. e Pl

your kmagas.

Vour application

Fangists

prednntation of yous curment work. 1L perserally preterable 1o submil

rangs of &1jles and media :

VML isigsr [

23 From Raanph, S Spacl il s oSl Rbaces

youIr image atfy ¥ g% ples fOUT Imags with black 82 bring your image 1o 1831830
plunls. Ho ofser S8 wil b tical, and AghL f your IMage is
herzcetal op Pl mags
and speciicabons here.

Your images Upload New Image
i@ coder of your IMEges & imgonant. e Pl

your kmagas.

Vour application

ormilgd T

edmntation of yous curment work. 1L e pererally preterable 1o Submit mage |
fange of sttes and media '
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If you experience technical difficulties or have gquestions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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Provide the DIMENSIONS

your imaga , four image with hiack 8o bring your image 1o 1921630
planls MO O S0 will b mcal, and right i your IMage i
hor

sortal
and speciicabons here.

Your images Upload New Image

i@ coder of your IMEges & imgonant. e P
o 3ges.

Your application —
Bansists are
pesentation of yous curenlwork. L rs gemetally preterabie 1o submil mage |

ihe pangi 1o cansider.

rangs of stjtes and media

WORK DATE
[Fessusey 3] (03] (200 ]

(5 Mimags with
1 Bands o0 the 1of and right B your image ks
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If you experience technical difficulties or have guestions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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1006 mu}“mlmmmﬂﬂmlh&milﬂhlm

# FeSowshipt Huby Class - Windows [siemet Erplose

The order o your imiges i impodant, ook e
ot Emages.

our images sre Be most imporant element of your apphcation
Fansiisty d conistant

ttis 10 submit

F3hed a3 Broad

range of stles and media.

Click here

The page will refresh and provide confirmation that your file uploaded
successfully.

Page 15 of 20

If you experience technical difficulties or have gquestions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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Mome  Logged n ax: roassen (Lsg Out)

GO Arts Columbus

Image uploaded

Checkist  Dwcpling  Siatement “ Pnnt

Tinal Regrts | Grants Poyatée | Comespondence | Tooks

TEST Individual Artist Fellowship (Individual Artist Fellowship): Ruby Classen: Application

= Return 1o checkilst
Images
Plesss dimenyiena hets Phrctoshap
920 piusls vemzal
PG IPG forman
n. man 10 URE Four 15 58 p ol your imags
g, Larger hatior Four arwork i noeded. PLEASE
DO NOT SAVE YOUR JRG AS IPG FILE. PGS @ fead by e We e 7
Jury ihe Mies e saved
¥ ¥ 5 Fout image with e 1o 192001020
plagls. Mo ofer 28 will be Sccepied S Danel UBE. If yoUr imags is verical, W your image is
honzontal, please format with biack hortzontal bands on the 1p your digtal ima

Continue uploading your desired images.

Once you have uploaded the maximum number of images, the upload function

will no longer be available.

olomant of your application

Wour
Paneists are

-
\ - Testimage 1. 35 ek e it
Fateuary 10, 7008

Bemeer b
n

Test 3 - 38emm Color Film
Pttt
Semeve e

Taat Imags 4 - Jbanm Color Fim
g Oclsber 23, 2007

four Images Upload New Imaj
The ander of your imgesant. iz
our kmages. applcaon i)

At this time, if you did not upload your images in the order you want to have
them presented, you may drag and drop them into your desired order.
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If you experience technical difficulties or have guestions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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]
/U‘ Greater Columbus Arts Council

When you are satisfied with the order of your images, click on
SAVE IMAGES AND MARK THIS SECTION COMPLETED.

aweshipl Huby Class - Windows Imeimel Erplosnt

- Click here

Testimage 2 - ¥nwm Cator film
My 14, 2006
o s

i e
et
Bemers imeas

You will be directed to the checklist indicating that the image section is
complete.

Aatist FeSowship) Huby Class - Windows inomet Exploser

FMame  Logged m aa: Ruby.Cemsen [Log Ost)

GO Arts Columbus _ac
£
TEST Indivi Artist Fel hip (Individual Artist Fel p): Ruby CI

Application Section: Images marked completed.

“ Decipine  Slatement  kmsges Print

Application Checklist

SUBMIT THIS APPLICATION

v Biscipline

v sarement

v imagss

You will also see an active link to submit the application.

BEFORE you submit the application, you may want to review your sections
one last time. You can access completed sections by clicking on the tabs, or
the checklist links.

Additionally, you can print a preview of your application by clicking on PRINT.
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If you experience technical difficulties or have questions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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Aatist FeSowship) Huby Class - Windows inomet Exploser

Click here

Application Section: images marked completed,

n Discipine  Stateenant  kmagses P

Application Checklist

s 5 APPLIC
v Discipline
v sutement

v images

T .
1005 Bmema‘u'nmo|cnnm.wna|s|um#m|umﬂu|hl SEMGEGCEI NG

This will generate a window containing your application and thumbnails of
your uploaded images in the order you selected.

When you are ready to submit your application, click on the active link
SUBMIT THIS APPLICATION.

Aatist FeSowship) Huby Class - Windows inomet Exploser

Click here

TESTIn I Artist F P F Ruby C|

Application Section: images marked completed,

B e s o o

Application Checklist

SUBMIT THIS APPLICATION

T .
1005 Bmema‘u'nmo|cnnm.wna|s|um#m|umﬂu|hl SEMGEGCEI NG

You will be asked to confirm that you are ready to submit.
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If you experience technical difficulties or have questions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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Click OK to continue.

0)

N

(i

Sy

‘ Greater Columbus Arts Council

Click here

TEST

Artist F Pl Ruby CI

Application Section: Images marked completed.
Sl Dscpline  Siatement  mages  Print

Application Checklist

SUBMIT THIS APPLICATION
v Discipline
v sutement

¥ imagss

1006 m%’[‘*‘“mlmmmﬂlﬂmlh&milﬂhlm

aaaaa

Application Submitted

Do Liquid evror. uncefined memod “ 1or nil MIC1ass,

ey I enntact s Hyou Bt

PLEASE FRINT QUT THE APPLICATION COVER PAGE. SIGH AND RETURN T GCAC.
REMENBER THE AP ey WITHIN THREE THEL

This emat 2008 Visual ip Liguid e

Clumbus Atts CounsilCity ol Calimbus Inghasus] 474t Fallowship Feagram

Your L “+fof AINICEISS Seading.
L il i e na Sew wiaks.

o your applicafon, fifar o e SppRCabion mumber

e ENICIasS

You will also receive a confirmation email delivered to your designated email

account.

To print the submitted application, click on the active link

PRINT OUT APPLICATION.
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If you experience technical difficulties or have guestions about the Individual Artist Fellowship process, please contact:

GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)
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Aatist Felowshipt Hubg Class - Windows [siomet Erplore

Mome  Logged n ax: roassen (Lsg Out)

GO Arts Columbus ClCeo o

TEST Artist F B Artist F p): Ruby C
TEST AntistF ArtistF
Application Submitted

D Ruby Clagsen,

This emal acknowledges receipt of your 2000 Visual Arts Fellowship } ater Columi CouncliCity of

Celumbus Indoasl Amst Felewenio Program

C||Ck here \ Yo 1200 0400 2008 deadting
omait vk

\ be 12 your applicaton, fefor 1o o appkcation mumber
oy 1 ot uh I s ot

PLEASE FRINT OUT THE AFPLICATION COVER PAGE. SIGN AND RETURN T GCAC
L PAGE BY WITHIN THREE

THE Wed Aug 20 2312200 0400 2003 DEADLINE

Sign and mail the cover page postmarked within 3 business days of the
deadline.

You can return to your application through your home page and can reprint
the submitted application as often as needed.
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If you experience technical difficulties or have questions about the Individual Artist Fellowship process, please contact:
GCAC’s Grants & Services Manager, Ruby Classen (rclassen@gcac.org, 614.221.8406)




